Microsoft Excel- Sorting data, Graphing and Averages
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T 1. Enter your data; don’t forget headings
% cut catibr = for each column.
53 Copy .
PSte 2 mat panter || B £ T ]| 2. Click and drag to select all your data
e EIE e including the headings.
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1 Mames Weight (g]

2 Bob Lotherington 165

3 Bibit 75

4 |Bronte 220

5 |Cleo 120

6 Eify Hislop 130 3. Select Data

7 fred L40 4. Select Sort

& lames foster 140

9 Jeffery Coxall 400 5. Select Sort by and choose what you
10 mario Lloo

| rash Rizo 75 want your data order to be.

12 miget 120

13 |Mr Fredrick crase 125

14 |purple trooper 120

15 |Ripeurl 140

La |sally spudment l&o

17 Smash potato 100

13 |Snuffle 250

19 |spud 130

20 |vYoda 200

Home Insert Page Layout Formulas Data Review Vi Acld-Ins

Ly T ol ol —o L] connections || 4 - g ] .
E N E=l BT =is & et 2l [ f . =a = = 2L
Fram  From From Other Existing Refresh %) Sert Filter Textta  Remove Data Consalidate %
wWeb Text Sources ~ Connections All~ == Edit Links L7 Advanced || calumns Duplicates Validation = Al
Get External Data Connections Sart & Filter Data Toals
A2 - S | Bob Lotherington
oy =] C D E F G H I 1 K L
1 Mames weight (g)
2 |Bob Lotherington 165
3 Bibit 75
4 |Bronte 220
5 |Cleo 120
& |Elfy Hislop 180
7 |fred 140
| Sort w T
8 |James foster 140
9 |leffery Coxall 400 ") add Level ][ < Delete Level ][ 23 Copy Level ]| @ 1 [ Options. .. ] My data has headers
10 |maric 100
11 \Mash Rizzo 75 Coaluran Sark On Crder
12 \miget 120 Sortby | Mames [=] |values [=] |atcz [=]
13 nr Fredrick crase 125
14 purple trooper 120
15 Ripcurl 140
16 Sally spudment 160
17 Smash potato 100
13 |sSnuffle 250
19 | spud 130 [ ok | [ caneel |
20 |Yoda 200
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1 Names Weight [g)

2 Bibit 75

3 |Mash Rizzo 75

4 |mario 100

5 Smash potato 100

6 |Cleo 120

7 miget 120

8 |purple trooper 120

9 |Mr Fredrick crase 125

10 spud 130 6. Select all your data.
11 [fred 140

12 James foster 140 7- SEIGCt Insert

13 Ripeurl 140

14 sally spudment 160 8' Choose the type Of
15 Bob Lotherington 165 graph you want.
16 Elfy Hislop 130

17 Yoda 200

13 Bronte 220

19 snuffle 250

20 Jeffery Coxall 400
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1 |Names weight (g)
2 |gibit 75
3 |Mash Rizzo 75
4 |smash potato 100
5 \mario 100
6 |Cleo 120
7 miget 120
8 |purple trooper 120
9 |MrFredrick crase 125
10 |spud 130
11 |James foster 140
12 |Ripeurl 140
—| 13 |fred L40
| 14 |sally spudment 160
15 | Bob Lotherington 165
16 |EIfy Hislop 180
17 |Voda 200
18 |Bronte 220
19 |snuffle 250
20 Jeffery Coxall 400
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1 MNames

2 Bibit 75

2 Mash Rizzo 75

4 | smash potato 100

5 mario 100 Search for & function:

6 Cleo 120 Type a brief description of what you want ta do and then click.

7 miget 120 &

s purple trooper 120 Or select a category: | Most Recently Used [~]

9 MrFredrick crase 125

10 spud 130

11 |James foster 140

12 |Ripourl 140

13 fred 130

14 sally spudment 160

15 Bob Lotherington 165 AVERAGE(number1,number2,..}

16 sy Histop 130 Epu e e S S
17 voda 200

18 Bronte 220

19 snuffle 250

20 yeffery Coxall a00 Help on this Function
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Number1 |gz:E20 {75;75;100;100;120; 120;120;125; 1.

purple trooper
Mr Fredrick crase
10 spud

11 James foster
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1 Names

2 Bibit

3 Mash Rizzo

4 smash potato

5 mario

6 Clee

7 miget AVERAGE

8

9

Ripeurl
13 frad

sally spudment
15 | Bob Lotherington
16 Elfy Hislop

17 voda

18 Bronte

19 snuffle

= 155.7894737
Returns the average (rithmetic mean) of its arguments, which can be numbers or names, arrays, or references &
contain numbers,

=

Number1: numberl,numberz,... are 1 to 255 numeric arguments For which /L want the

Formuls result = 155.7894737

20 Jeffery Coxall
Help on this Function

9. Right click on your
graph to change
its appearance.

10. Select the cell
directly below
your data
(numbers)

\11. Select Formulas

[ 12. Select Insert
Function

13. Select Average,
hit OK

| ___— 14. Click and drag
over all your data

(numbers)
15. Hit OK

YOU’RE DONE!
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